
How to Import 400 Data into Excel by using an ODBC Driver 
 
You can import data into Excel from the iSeries using an Open DataBase Connectivity (ODBC) driver.  An ODBC 
driver  allows an ODBC enabled PC program to connect to any ODBC complient database, from any machine that 
accepts ODBC connections,  
 
Option 1) If the Excel data source has not been created yet, then take this step to Create the ODBC driver, 
  Create the Excel data source, and Import the data. 
 
 A) Create the ODBC driver 
 
  1) Go into “Control Panel” and select “Administrative Tools” and then select “Data  
   Sources (ODBC).” 
   a) Select either the “User DSN” tab or the “System DSN” tab. 
   b) Click on the “Add” button. 
   c) Select “Client Access ODBC Driver (32 bit)”  
   d) Click “Finish.” 
   e) Under the “General” tab, give your data source a name and description.  Then  
    look in the “System” box and make sure this is your 400 IP address or your 400  
    name. 
   f) Now click on the “Server” tab 
   g) Under the “SQL default library” box, put in the name of the 400 library where  
    the data files reside. 
   h) Under the ‘Connection type” option click on  “Read-Only,” it may also say  
    “Limit to Read-Only” depending on your PC.   This is very important because  
    if this is not read only, you could change the 400 data through your PC 
    program.  Only if you know what you are doing should you check something  
    else for this option. 
   i) Click on “OK” to create the ODBC driver. 
   j) Click on “OK” to get out of the ODBC administration. 
                           k) Close the Administrative tools window. 
 
 B) Create the Excel data source 
 
  1) Then within Excel, click on “Data” then “Import External Data” then  “Import Data”  
   then “New Source” and finally “ODBC DSN.” 
  2) Now click “Next.” 
  3) You should now see the ODBC driver created above.  Select it and click “Next.”   
   After clicking “Next, ” you may have to sign in to the 400. 
  4) After you have a 400 connection you will be presented with a list of files that are in  
   the library specified when you created the ODBC driver.  Find the file you want to 
   import and select it and click “Next.” 
  5) Then a default name will appear.  You can change this if you want.  Then click “Finish.” 
  6) After this is created you can then click the new name from the list and click “Open.” 
 
 C) Import the Data 
 
  1) Excel will then ask what cell to start importing the data into.  Take the default or select 
   a cell. 
  2) If you want to change any properties then click on “Properties.”  See below for some 
   useful properties to change. 
  3) Click “Ok” to import the data or if you have Microsoft Query installed you can create a  
   pivot table report by clicking on “Create a Pivot Table report” and going through the  
   prompts. 
  
Option 2) If the Excel data source is already created, then you can just run the query to import the data. 
  
 a) Click on “Data” then “Import External Data” then “Import Data” and you will see a list of data 
  sources. 



 b) Select a data source and click “Open.” 
 c) When you select a data source an Import Data screen will come up.  From this screen you can 

select where to put the data in the spreadsheet and also change any properties of this 
connection. See below for some useful properties to change.  Or if you have Microsoft Query 
installed you can create a  pivot table report by clicking on “Create a Pivot Table report” and 
going through the prompts. 

 
Useful properties to change: 
   
 Save password   Retains the password if your data source requires a password to  
     connect. 
 
 Refresh data on file open Every time the spreadsheet opens, the latest data will be refreshed 
     from the iSeries without any user intervention.  
 
 Include field names  If you do not want the field names on the heading lines then uncheck  
     this 
 
 
 
 


