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Select menu option 9710 to change G/L Account Numbers. All other users need to be signed off of
IFS for you to run this option.

10/11/2002 Integrated Financial System IFX00 1
08:24:43 Main Menu HHDINGMA

! :Select Position to:

Option Activity Function
9710 Acct # Chg Change G/L Account Numbers

9810 Purge Purge Vendor File

9830 Purge Purge Disbursement Detail File
9850 Purge Purge Legal Description File
9870 Purge Purge Receipt Detail File

9890 Purge Purge G/L Detail and Summary
9900 Purge Purge Chart of Accounts

999000 System History Log Inquiry
999001 System User Maintenance
999002 System Menu Option Maintenance

F3=Exit F5=Refresh Fl12=Cancel

The following screen appears:

Mode: SELECT sookskolokokskoksokk HUMAN SERVICES IFS USER socksokskokskokskkskokk  JTFCHO 1
10/11 /2002 8:30:04 Change of G/L Account Number QPADEY0O01D

From Account..... > FUND
DEPT
PROGRAM
SERVICE
OBJECT

Thru Account..... > FUND
DEPT
PROGRAM
SERVICE
OBJECT

Change each Account to: XX-XXX-XXX-XXXX-XXXX
"X" Does not Change Existing VYalue

F3=Exit FA4=FPrompt F7=Edit F11=Process
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Select a range of account numbers to be changed by entering From and Thru account numbers. If
you are changing only one account number, you may leave the Thru account number blank. Then
enter an element number to be substituted into each account number in the range you’ve selected, by
replacing the corresponding “X’s in the “Change each Account to” field. You may change only one
element of the account number at a time.

In the following example, we are changing the object in account number 11-420-600-0000-6232 to
6235.

IFS will check if there are any errors in the entry that you have made. The errors that IFS checks for
are: an element number not on file in the Elements File; a request to change the Fund or Department
number on less than all of the account numbers in the Fund or Department; entry of more than one
element number to be substituted into the account numbers. If any error is shown, you must correct
the problem before continuing.

If no errors are found, the screen will tell you to press F7 to Edit:

Mode: SELECT *xkkxckkkkkkk HUMAN SERVICES IFS USER ®*kxkkkkkkkkxk JFCSH0 1

10/11/2002 8:30:04 Change of G/L Account Number QPADEVYOO1D
From Account..... > 1-420-600-0000-6232 FUND 11 HUMAN SERVICES
DEPT 420 INCOME MATINTENAN

PROGRAM 600 ADMINISTRATION I
SERVICE 0000 UNASSIGMED
OBJECT 6232 PUBLICATIONS AND

Thru Account..... > 11-470-600-0000-6237 FUND 11 HUMAN SERYICES
DEPT 420 INCOME MAINTENAN
PROGRAM 600 ADMINISTRATION I
SERVICE 0000 UNASSIGMED
OBJECT 6232 PUBLICATIONS AND

Change each Account to: RX-XXX-XXX-XXXX-6235H
"¥" Does not Change Existing VYalue

F3=Exit FA4=Prompt F7=Edit F11=Process
All changes processed - Press F7 to Edit

Press F7 to run an edit of the account number changes entered. This will generate a listing of the
account numbers that will be changed when you execute the Process function, and their new values.
An example of this report is shown on the next page. You should proofread this report to be sure you
entered the request correctly.
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0 ALNNOD
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When the F7=Edit function has completed, the screen will display the following:

Mode: SELECT wackkackkkkkkk HUMAN SERVICES IFS USER ®xkkkkkkkkxkx JTFCS50 1

10/11/2002 8:30:04 Change of G/L Account Number QFADEYOO1D
From Account..... > 1-420-600-0000-6232 FUND 11 HUMAN SERVICES
DEPT 420 INCOME MAIMNTENAN

PROGRAM 600 ADMINISTRATION I
SERVICE 0000 UNASSIGNED
OBJECT 6232 PUBLICATIONS AND

Thru Account..... > 11-470-600-0000-6232 FUND 11 HUMAN SERVICES
DEPT 420 INCOME MAINTENAN
PROGRAM 600 ADMINISTRATION I
SERVICE 0000 UNASSIGNED
OBJECT 6232 PUBLICATIONS AND

Change each Account to: XX-XAX-XXA-XXXX-6735
"¥" Does not Change Existing Value

F3=Exit FA=Prompt F7/=Edit F11=Process
F7 Edit completed - Press F11 to Process

If the account number changes shown on the edit listing are not what you want, you can correct the
account number change on the screen and re-execute the F7=Edit function.

If the changes on the edit listing are correct, press F11. F11=Process carries out the changes shown
on the Edit report, and prints reports showing the account numbers changed in each IFS file. You
should keep these reports for reference. (The State Auditors may need them for their annual review.)
Examples of these reports are on the following 5 pages.
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When the F11=Process function has completed, the screen will display:

Mode: SELECT rociooooeoeee. HUMAN SERYICES IFS USER serororsorkrxx  JTFCH0 1

10/11/2002 8:30:04 Change of G/L Account Number OPADEYOO1D
From Account..... > 1-4720-600-0000-6232 FUND 11 HUMAN SERVICES
DEPT 420 TNCOME MAINTENAN

PROGRAM 600 ADMINISTRATION I
SERVICE 0000 UNASSIGNED
OBJECT 6232 PUBLICATIONS AND

Thru Account..... > 11-420-600-0000-6237 FUND 11 HUMAN SERVICES
DEPT 420 INCOME MAINTENAN
PROGRAM 600 ADMINISTRATION I
SERVICE 0000 UNASSIGNED
OBJECT 6232 PUBLICATIONS AND

Change each Account to: XX-XRX-XXX-XXXX-6235
"¥" Does not Change Existing Value

F3=Exit FA=Prompt F7=Edit F11=Process
Account number changes completed - enter another or F3 to end

IFS has completed the change entered on the screen.

**Note: If you have changed account numbers which are used in interfacing from another software
system (e.g. Payroll), make sure that system is changed to send the new account numbers to IFS.

You may now process another change by repeating the previous steps or select F3=EXxit if you are
finished.



