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In the IFS system there are several reports that allow you to print totals for a range of departments, programs, 
or objects.  They include the Revenue and Expenditure Budget Report (option 2110), the Account Activity 
Report (option 3010), the Receipts Ledger (option 6030), and the Disbursement Ledger (option 6070).  The 
new Alternate Trial Balance (option 3195) also makes use of these ranges. 

 
In order for the totals to print correctly in these reports, the ranges need to be set up correctly in the range 
control file.  To set these ranges up, select menu option 1090 to Work with Range Control File. 
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A screen similar to the following appears:                                                                                 
  

  

 
 
If you have not used range control before, this screen may be empty. 
 
The range position column on the screen usually correlates to the element position.  Range position 1 refers 
to funds, range position 2 refers to departments, range position 3 refers to programs, and range position 4 
refers to services.  However, the range position for objects is always a 6. 
 
From the screen above we see all of the ranges that have been set up for funds.  We also see that there is a   
“gap” in the ranges that have been set up for the funds.  If we ever add a fund 96 or 97 to the system, we will 
have a problem because the report will not know where to include the totals for those funds.  It is 
recommended that there be no gaps in the ranges for any range position.  So we want to add a range control 
record to cover that gap. 
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Press F6 to add a new range control record: 
 

 
 
We want to add a range control record for range position 1, from limit 96, to limit 97, and an appropriate 
description: 

 

 
. 
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After pressing Enter, the new range control record is added to the file: 
 

 
 

You may also use option 2 to change a record, or option 4 to delete a record. 
 
Note that the “From” and “To” limits do not have to be valid elements in the elements file. 
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It’s also important to note that this maintenance program does not check for gaps or overlaps in the ranges.  
So you will need to look through the ranges for each position to see if there are any gaps or overlaps, and 
then make corrections as are necessary.  For example, look at the ranges for the object position: 
 

 
 
There is a problem with the range record showing 5200 through 5499, because the following range record 
begins with 5270.  So we will change the range record to be 5200 through 5269 to eliminate the overlap.  Put 
a ‘2’ next to the record to be fixed: 
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Change the “To” limit to be 5269: 
 

 
 

After pressing Enter, the range control is now corrected: 
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You can also use F21 to print a listing of the Range Control file: 
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